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We provide all our youngsters with a full school and educational experience is a priority.  As a school, we 
will support you to ensure your greatest attendance. 
 
If we, or you identify any problems affecting your attendance, we will address these as soon as possible. 
  
Pupils and their parents/carers play a vital role in supporting high attendance. If we have concerns about 
your attendance, we will always contact home to discuss these and offer further support. Strong links with 
pupils, the school and parents/carers are vital. 
 
What do we expect? 
 
We expect you to attend school on time, in full uniform, equipped and ready to learn. 
 
We expect all pupils to aim for 100% attendance, and at the least achieve 96% attendance for any given 
academic year. 
 
How can we help you to achieve this? 
 

• We will always encourage and support good attendance 
• If a problem/concern arises, we will contact home as soon as possible 
• We will investigate all matters in relation to pupil absence and lateness 
• We will include attendance figures in school reports sent home 

 
What can you do to achieve this? 

 
• You will ensure that you attend school regularly and on time 

• You will attend all lessons on time, in full uniform, equipped and ready to learn 

• You will ensure that you make every effort to catch up on work missed through absence 

• You will speak to a member of staff to discuss any problems or concerns you may have 

 
How can your parents/carers help you achieve this? 
 

• They can make sure you attend school regularly. It is the law that you attend school regularly.  To 
clarify, regularly is in line with your school’s rules 

• They can ensure you attend on time, in the correct uniform, equipped and in a condition ready to 
learn 

• It is your parents/carers’ responsibility that you do so until the end of the academic year that you 
turn 16 

• They must inform the school every day you are absent and before first registration. If contact is 
not made, a Truancy Text is sent that morning 

• They are expected to work with the school to help resolve any attendance concerns 

• They are not permitted to take you out of school during term time. The Head must agree in 
advance any periods of absence. The school will only agree absence in exceptional circumstances 

• All unauthorised absences can be referred to the Local Authority which may result in fines or 

prosecution 
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Signed:________________  Dated:__________________ 

Head Teacher 
 
 
 
Signed:________________  Dated:__________________ 
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